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Acting Camptroller 29 December 1954

Chief, Technical Accounbing Staff

Memorandum to Deputy Comptroller from Chief, Industrial Contract

Audit Branch, dated 3 November 1954, Sujbect: FPayment Thwrough
Covert Funds the Travel Clains af-

1. In accordance with your request & review has been made of the
procedure relating to the sbove subject to ascertain whether ade-
quate controls mre in effsct to preclude duplicate payments @
guestions by the GAC suditors where an overt employee who normelly
travels with confidential funds is txansferred PCS and reimbursed
from confidential funds for the trensfer expenses. This review
disclomed:

a. The office approving a travel order mesigns the travel
order number. Separate series of mubers are used for confi-
dential and vouchered travel orders. The vouchered travel
order purbers also cerry & suffix of "X3."

b« 7Tvo coples of each travel order are provided the Travel
Branch that will be responsible for approving travel wvouchers
subnitted in comection with such authorized travel.

ce Travel vouchers are approved for payment efter the completion
of o detalled sudit. This audit inclufes verifying the travel
voucher with the travel order, in order to determine that the
travel was properly authorized.

de In no instance is & travel voucher approved for payment by
the respective Travel Branch if copies of the travel order
authorizing such travel are not on file in the Eranch. Also,
the Travel Branches will not approve payment of a voucher that
ie to be paid from funds not aveilsble for disbursement by the
particular Travel Branch.

e. The auditer for the General Accounting Office located within
this Agency stated that in the GAC audit of the payrolls no

prttempt 1s made to leheck the “Notification of Personnel Action”
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(SF=50), trensferring an employee to a new official station,
against the related travel order authorizing the travel of
such employee to his new official station.

2, 'The procedure outlined ebove would preclule duplicate peyments
of travel expenses sxcept for the very mmlikely possibility that
travel orders for the ssme travel might be issued on both confi-
dentisl and vouchered funds.

3. 4s regards subparagraph 2 of the reference memoranium, the
following comments are medes

6. A review of the records of the Payroll Branch, Fiscal
Division, disclosed that a copy of S¥F-50 transferring
M. to Washington, D. C. 1s on file in
the o ALSO, Persomnel Office issusd an smsnded
8F-50, dated T December 195%, which shows the effectlve
date of transfer of this employee to be 4 Januvary 195k,
Acapyorﬂwanmeﬁm'-soumﬂhmmemmu
Branch, Fiscel Division.

b. While the General Accounting Office has not performed
an aulit of the 155% calendar yesr payrolls, it is owr
understanding that sn exception will not be taken by the
suditors because of the ebsence of & vouchered travel
arder in connection with the transfer of Mr. [N
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